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  Are	
  all	
  employers	
  required	
  to	
  
keep/maintain	
  these	
  injury	
  
and	
  illness	
  forms?	
  	
  (Per	
  1904)	
  

	
  
www.osha.gov	
  



OSHA	
  1904	
  
•  The	
  industry	
  that	
  the	
  employer	
  is	
  in	
  (SIC)	
  	
  

•  And	
  how	
  many	
  corporate	
  employees.	
  	
  The	
  
magic	
  number	
  is	
  11.	
  

•  Some	
  employers	
  are	
  parLally	
  exempt.	
  



Recordable/Reportable	
  
DefiniLons	
  

•  Recordable	
  Event-­‐	
  An	
  event	
  that	
  must	
  be	
  recorded	
  
on	
  the	
  OSHA	
  300	
  log	
  based	
  on	
  the	
  1904.7	
  
recording	
  criteria.	
  

	
  

•  Reportable	
  Event-­‐	
  An	
  event	
  that	
  must	
  be	
  reported	
  
to	
  OSHA	
  within	
  8	
  hours	
  based	
  on	
  1904.39	
  
reporAng	
  criteria.	
  



OSHA	
  Forms	
  
•  300	
  Log	
  (updated	
  1/1/2004)	
  

•  301	
  Incident	
  Report	
  (or	
  alternaLve)	
  

•  300A	
  	
  Summary	
  form	
  –	
  	
  
	
   	
   	
   	
   	
  Only	
  form	
  which	
  	
  	
   	
   	
  

	
   	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  is	
  posted	
  	
  Feb	
  1-­‐April	
  30	
  



Public	
  Employers	
  	
  

•  Follow	
  same	
  regulaLon	
  1904,	
  use	
  slightly	
  different	
  
summary	
  form.	
  
	
  	
  

•  Ohio	
  Public	
  Employment	
  Risk	
  ReducLon	
  Program	
  
(PERRP)	
  
13430	
  Yarmouth	
  Drive	
  
Pickerington,	
  OH	
  43147	
  
Phone:	
  (800)	
  671-­‐6858	
  
Fax:	
  (614)	
  644-­‐3133	
  
	
  



OSHA/BWC	
  

 OSHA injury and illness 

recordkeeping and workers’ 
compensation are 

independent of each other! 

 

They are separate systems 



OccupaLonal	
  Injury	
  
•  Any	
  wound	
  or	
  damage	
  to	
  the	
  body	
  resulRng	
  
from	
  an	
  event	
  in	
  the	
  work	
  environment	
  

	
  

•  Cuts,	
  puncture,	
  laceraRons,	
  abrasion,	
  fracture,	
  
bruise,	
  contusion,	
  chipped	
  tooth,	
  amputaRon,	
  
insect	
  bite,	
  electrocuRon	
  or	
  a	
  thermal,	
  chemical,	
  
electrical	
  or	
  radiaRon	
  burn	
  



OccupaLonal	
  Illness's	
  

•  Skin	
  diseases	
  or	
  disorders	
  (dermaLLs,	
  rash)	
  
•  Respiratory	
  condiLons	
  (	
  silicosis,	
  asbestosis)	
  
•  Poisoning	
  (lead,	
  mercury,	
  cadmium,	
  arsenic)	
  
•  Hearing	
  Loss	
  
•  All	
  other	
  illnesses	
  (heatstroke,	
  sunstroke,	
  heat	
  	
  

	
   	
   	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  exhausLon)	
  



General	
  Recording	
  Criteria	
  
1904.7	
  

• Work	
  related	
  Death	
  
•  Loss	
  of	
  Consciousness	
  
•  Days	
  away	
  from	
  work	
  
•  Job	
  restricLons/job	
  transfer	
  
• Medical	
  treatment	
  beyond	
  first	
  aid	
  



General	
  ReporLng	
  Criteria	
  
1904.39	
  

! Report	
  a	
  fatality	
  within	
  8	
  Hours	
  orally	
  to	
  the	
  
OSHA	
  office	
  or	
  the	
  toll	
  free	
  number	
  	
  
	
  	
  

! Report	
  the	
  in-­‐paRent	
  hospitalizaRon	
  of	
  three	
  or	
  
more	
  employees	
  as	
  a	
  result	
  of	
  a	
  work-­‐related	
  
incident	
  

	
  

! 1-­‐800-­‐OSHA	
  (1-­‐800-­‐321-­‐6742)	
  
	
  



Medical	
  Treatment	
  

•  Defined	
  as	
  -­‐	
  means	
  the	
  management	
  and	
  care	
  of	
  
a	
  paLent	
  to	
  combat	
  disease	
  or	
  disorder.	
  

•  Does	
  not	
  include;	
  
– Visit	
  to	
  physician	
  or	
  other	
  medical	
  professional	
  
solely	
  for	
  observaLon	
  or	
  counseling.	
  

– When	
  diagnosLc	
  procedures,	
  such	
  as	
  x-­‐rays	
  and	
  
blood	
  tests,	
  including	
  prescripLon	
  medicaLon	
  used	
  
solely	
  for	
  diagnosLcs.	
  



First-­‐Aid	
  Treatment	
  

The	
  following	
  is	
  the	
  list	
  of	
  first-­‐aid	
  treatment;	
  
•  Non-­‐prescripLon	
  drugs	
  in	
  non-­‐prescripLon	
  
strength	
  

•  Administering	
  a	
  tetanus,	
  (others	
  like	
  Hep	
  B	
  and	
  
rabies	
  are	
  recordable)	
  

•  Cleaning,	
  flushing	
  or	
  soaking	
  wounds	
  on	
  the	
  
surface	
  of	
  the	
  skin	
  



First-­‐Aid	
  Treatment	
  
•  Using	
  wound	
  coverings	
  such	
  as	
  adhesive	
  
bandages,	
  gauze	
  pads,	
  etc.,	
  or	
  using	
  bulerfly	
  
bandages	
  or	
  steri-­‐strips	
  (Sutures,	
  	
  staples,	
  etc.	
  
used	
  to	
  close	
  wounds	
  are	
  recordable.)	
  

•  Using	
  hot	
  or	
  cold	
  therapy	
  
•  Using	
  non-­‐rigid	
  means	
  of	
  support,	
  such	
  as	
  elasLc	
  
bandages,	
  wraps,	
  non-­‐rigid	
  back	
  belts,	
  etc.	
  (Rigid	
  
devices	
  used	
  to	
  immobilize	
  are	
  considered	
  
medical	
  treatment.)	
  



First-­‐Aid	
  Treatment	
  
•  Drilling	
  of	
  a	
  fingernail	
  or	
  toenail	
  or	
  draining	
  a	
  
blister	
  

•  Using	
  an	
  eye	
  patch	
  
•  Removing	
  foreign	
  body	
  from	
  the	
  eye	
  using	
  only	
  
irrigaLon	
  or	
  a	
  colon	
  swab	
  

•  Removing	
  splinters	
  or	
  foreign	
  material	
  from	
  areas	
  
other	
  than	
  the	
  eye	
  by	
  irrigaLon,	
  tweezers,	
  colon	
  
swabs,	
  or	
  other	
  simple	
  means	
  



First-­‐Aid	
  Treatment	
  
•  Use	
  of	
  finger	
  guards.	
  

•  Using	
  massages	
  (physical	
  therapy	
  and	
  
chiropracLc	
  treatment	
  are	
  considered	
  medical	
  
treatment.	
  

•  Drinking	
  fluids	
  for	
  relief	
  of	
  heat	
  stress.	
  

•  ART	
  –	
  AcLve	
  Release	
  Techniques	
  



Chart 1. The decision tree for recording work-related injuries and 
illnesses. 

Did the employee experience an injury 
or illness? 

Do not record the 
 injury or illness 

Is the injury or  
illness work-related? 

Is the injury 
or illness a new case? 

Update the previously 
recorded injury or illness 

entry if necessary. 

Does the injury or illness meet the 
general recording criteria 

or the application to specific cases?  

Record the 
injury or illness 

     No 

No 

Yes 

Yes 

Yes 

No 

Yes No 



Important	
  Elements	
  of	
  1904	
  

•  Don’t	
  include	
  the	
  day	
  of	
  injury	
  when	
  tracking	
  
days	
  away	
  from	
  work/restricted	
  days	
  

•  Maximum	
  number	
  of	
  days	
  for	
  tracking	
  is	
  180	
  	
  

•  Injuries	
  are	
  on	
  a	
  calendar	
  year	
  basis!	
  
	
  



Important	
  Elements	
  

•  Complete	
  the	
  forms	
  within	
  7	
  calendar	
  days	
  
	
  
•  Make	
  sure	
  that	
  alternaLve	
  accident	
  report	
  
contains	
  the	
  same	
  informaLon	
  as	
  the	
  301	
  	
  

•  Keep	
  these	
  logs	
  for	
  5	
  years	
  +	
  current	
  year!	
  



Zero	
  Recordable	
  Events	
  

•  You	
  must	
  sLll	
  keep	
  an	
  OSHA	
  log	
  for	
  that	
  
calendar	
  year	
  and	
  post	
  an	
  OSHA	
  300A	
  
summary	
  form.	
  

• What	
  helped	
  you	
  achieve	
  these	
  accident	
  
prevenLon	
  results?	
  



Case 1 
Pete Barnett, a grinder operator, in Department 6, 
lacerated his left forefinger at 9:00am on Tuesday, 
January 6.  He was sent to the Walk-In Department at 
the local clinic.  It took eight (8) stitches to close the 
wound.  When he returned to work the next day the 
doctor’s slip asked him to return in ten (10) days for 
removal of the stitches.  It also said to keep the hand 
clean. 
 



Case 2 
Mike Hartman, a powered industrial truck 
operator, in the Packing Department, reported on 
Tuesday, March 9, that his left hand was sore.  He 
did not relate to a specific incident.  He said it had 
become increasingly worse over the past week.  He 
was sent to the doctor and returned with a note 
requesting that he receive therapy twice a week; 
wear a brace on his hand; and return to work in 
two (2) weeks. 
 



Case 3 
Bob Miller, a Maintenance worker, parked his car 
and was walking into work on Friday, April 2nd.  He 
slipped and fell breaking his left arm in the parking 
lot.  He was taken to the hospital; a cast was applied 
and he returned to work on April 5th.  He was placed 
on restricted duty until May 7th, when the cast was to 
be removed. 

 










